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Sem-I&II

Supplementary English

This Syllabus has been designed as per the instructions from the Ministry of

Human Resource Development and University Grants Commission.

Objectives

i) To enable and inspire the students to read and learn various t,?es of texts and

enrich vocabulary and understand men and manners.

ii) To instill poetic sense among students through reading of poetry.

iii) To upgrade students' grammatical sense and master the basic grammatical

aspects of English language.

iv) To provide an opportunity to students to learn language elements and their

application in practice.

Book Prescribed for Semester I and II:
L Literary Landscapes: An Anthology of Prose and PoeW by orient

BlackSwan.

Recommended reading for Grammar, Writing Skills and Soft Skills:

i) English Grammar and Composition by R. C. Jain, Macmillan India Limited'

Chennai,2003.

iD A Course in English Grammarby R. N. Bakshi, Orient BlackSwan.

iii) The Communicarar' Orient BlackSwan' 2013.

iv) A Course in English Grammar by R.N. Bakshi' Orient BlackSwan.

v) Macmillan Foundation English by R. K. Dwivedi & A. Kumar (Macmillan).

vi) Contemporary English Grsmmar & Composition by David Green (Macmillan).
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Gondwana Universitv Gadchiroli
Syllabus for

F. Y. B. Com. / B. Sc./B. Sc. (I.T.yB. C. A. (Sci)

Supplementary English- Semester-I & [
80 Marks Theory (University Examination) + 20 Marks Internal Assessment

F. Y. B. Com. / B. Sc./B: Sc. (I.T.yB. C. A. (Sci)

Semester I- Supplementary English
Foundation Course

Course Code- UCA1F01

Prose Section
I Playine the Enslish Gentleman- M. K. Gandhi
2 The Home Comins- Rabindranath Tasore
3 A Letter by Hazlitt to His Son- William Hazlitt

Freedom of the Press- Shashi Tharoor

Section
The Quality of Mcrcy- William Shakespcare

2 The Villase Schoolmaster- Oliver Goldsmith
l Laugh and Be Merry- John Masefield

Grammar and Communication Skills
Tenses

Synonyms and Antonyms
Transformation of Sentences

Unseen Passage

lo



F. Y. B. Com. / B. Sc./B. Sc. (I.T.yB. C. A. (Sci.)

Semester-I

Supplementary English-

Foundation Course

Course Code- UCAlF01

Unit Wise Allotment of Marks

Sr. No. Unit Portion Marks Allotted

I I Prose 30

) II Poetry 15

3 III Grammar 2S

4 IV Writing Skills l0

77



F. Y. B. Com. / B. Sc./B. Sc. (l.T.yB. C. A. (Sci.)

Supplementary English

Pattern of Question Paper- Sem-I
Time : Three Hours Total Marks :80

Que. l. A) One Long Answer Question out ofTwo to be answered in about 150 words
(Based on First Two Prescribed Essays)
B) One Long Answer Question out ofTwo to be answered in about 150 words
(Based on Last Two Prescribed Essays)

Que. 2. Three Short Answer Questions out ofFive to be answered in about 75 words

10

10

each (Based on Prescribed Poems) 3x5 =15

Que. 3 Two Short Answer Questions out ofFour to be answered in about 75 words
each (Based on Four Prescribed Essays)

Que. 4. A) Tenses
B) Sl.nonyms
C) Antonyms

Que. 5. A) Transformation ofSentences
i) Assertive and Exclamatory
ii) Affirmative and Negative

iii) Assertive and Interrogative

iv) Remove'too'
v) Use of 'No sooner... than.

B) Unseen Passage

2x5 =10
5x1=5
5x1:5
5xl:5

l0

10

F. Y. B. Com. / B. Sc./B. Sc. (I.T.yB. C. A. (Sci.)

Supplementary English- Sem- I

Internal Assessment (20 Marks)

The criteria for the award of Intemal Assessment Marks will be as siven below:

i) Unit Test Performance and Assignment Submission

iD Oral Test :

iii) Attendance/Overall Performance and Responsible Behavrour :

10 Marks

05 Marks

05 Marks
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F. Y. B. Com. / B. Sc./B. Sc. (I.T.yB. C. A. (Sci.)

Semester- II
Supplementary English

Foundation Course

Course Code- UCA2FO1

Prose Section
I A Cuo of Tea- Katherine Mansfield
2 The Last Leaf- O. Henry
3 Kalpana Chawla
4 Mv Lost Dollar- Stephen Leacock

Another Woman- Imtiaz Dharkar
Mv Grandmother's House-Kamala Das

Grammar and Communication Skills
Voice

Interchange of Simple Compound and Complex Sentences
Idioms/Phrases
Letter Writing

Paragraph Writing
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F. Y. B. Com. / B. Sc./B. Sc. (I.T.yB. C. A. (Sci)

Semester-II

Supplementary English-

Foundation Course

Course Code- UCA2F01

Unit Wise Allotment of Marks

Sr. No. Unit Portion Marks Allotted

1 I Prose 30

2 u Poetry 15

3 III Grammar 15

4 IV Writing Skills 20



F. Y. B. Com. / B. Sc./B. Sc. (I.T.)/8.C. A. (Sci.)

Supplementary English

Pattern of Question Paper- Sem-II
Time : Three Hours Total Marks :80

Que. I . A) One Long Answer Question out of Two to be answered in about 150 words

(Based on First Two Prescribed Essays) l0
B) One Long Answer Question out of Two to be answered in about I 50 words

(Based on Last Two Prcscribed Poems) l0

Que. 2. A) Three Short Answer Questions out ofFive to be answered in about 75 words

each (Based on Prescribed Poems) 3X5 =15

Que. 3. Two Short Answer Questions out ofFour to be answered in about 75 words

each (Based on Four Prescribed Essays)

Que. 4. A) Active and Passive Voice (Any Three out ofFive)

B) Interchange of Simple Compound and Complex Sentences

(Any Three out ofFive)

C) Idioms/Phrases

Que. 5. A) Letter Writing- personal / Official (Any One)

B) Paragraph Writing

2X5:10

3X2:6

3X2=6

3Xl=3

l0

l0

2L



F. Y. B. Com. / B. Sc./B. Sc. (I.T.)/B. C. A. (Sci)

Supplementary English- Sem- II

Internal Assessment (20 Marks)

The criteria for the award of lntemal Assessment Marks will be as given below:

iv)

v)

vl)

Unit Test Performance and Assignment Submission

Oral Test

: l0 Marks

: 05 Marks

Attendance/Overall Performance and Responsible Behaviour : 05 Marks
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Gondwana UniversitY, Gadchiroli

Syllabus for F. Y. B. Com. / B. Sc./B. Sc. (I.T.)/8. C. A. (Sci.)

(cBcs)

Semester-I

Compulsory English

Core Course-UCAlC02

(To be implemented from June 2017)

And

Semester-II

ComPulsorY English

Core Course-UCA2CO2

(To be implemented from November 2017)

F. Y. B. Com. / B. Sc./B. Sc. (I.T.yB. C. A. (Sci.)

ComPulsory English

23



Core Course

This Syllabus has been designed as per the instructions from the Ministry ofHuman

Resource Development and University Grants Commission.

Objectives:-

v) To enable and inspire the students to read and learn various types of texts anc

discuss among them about great achievers.

vi) To instill poetic sense among students through reading ofpoetry.
vii) To equip students with the practical business communication skills and to

develop among them the ability to communicate effectively in English,

viii) To inspire students to learn various soft skills regarding use of English in
business and competitive world.

ix) To upgrade students' grammaticar sense and master the basic grammatical
aspects of English Ianguage.

Books Prescribed for Semester I and II:
Prelude: A Text Book for coilege students, edited by the Board of Editors

(Published by Orient BlackSwan)

Recommended reading for Grammar, Writing Skills and Soft Skills:
vii) English Grammar and Composition, R, C. Jain, Macmillan India Limited,

Chennai, 2003.

viii) A Course in English Grammar by R. N. Bakshi, Orient Black Swan.
ix) The Communicatar, Orient BlackSwan. 2013.
x) A Course in English Grammar by R N. Bakshi, Orient Black Swan.
xi) Macmillan Foundation English by R. K. Dwivedi & A. Kumar (Macmillan).
xii) Contemporary English Gran mar & Composition by David Green (Macmillan).
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Gondwana UniversitY Gadchiroli
Syllabus for

F. Y. B. Com. / B. Sc./B. Sc. (I.T.yB. C. A. (Sci.)

(To be imPlemented from June 2017)

80 Marks Theory (University Examination) + 20 Marks Internal Assessment

F. Y. B. Com. / B. Sc./B. Sc. (I.T.)/8. C. A. (Sci.)

Semester I- ComPulsorY English
Core Course

Course Code- UCA1C02
Prose Section

I The Homecoming - Rabindranath Tagore

2 Playins the English Gentleman - M. fr gqlCli
l P.*pects of Democracy in India- D.. B.8.4rn!9!1<q{
4 Indra Noovi : A Comorate Giant

Section
I The Village School Master - Oliver Goldsmith

2 If- Rudyard Kipling
3 My Grandmother's House - Kamala Das

Grammar and Communication Skills

Articles
Prepositions
Tenses

Svnonyms and Antonyms
Correction of Sentences

Paragraph Writing ,- - -. .

l"t-drcti". to Soft Skills- Leadership Skills, Team Work Skills, Time

Management, Goal Sctting



F. Y. B. Com. / B. Sc./B. Sc.0.T.)/B. C. A. (Sci.)

Compulsory English-

Core Course

Course Code- UCAIC02

Semester-I

Unit Wise Allotment of Marks

Sr. No. Unit Portion Marks Allotted

I I Prose 25

2 II Poetry 15

J UI Grammar 20

4 IV Writing Skills, Communication

Skills and Personality

Development Skills

20
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F. Y. B. Com. / B. Sc./B. Sc. (I.T./B. C. A' (Sci.)

Semester- I
ComPulsorY English

Pattern of Question PaPer-

Time : Three Hours Total Marks :80

Que. 1. A) One Long Answer Question out ofTwo to be answered in about 150 words

(Based on Priscribed Prose) l0

b) One Long Answer Question out ofTwo to be answered in about 150 words

(based on irescribed Poems) l0

Que. 2. A) Three short Answer Questions out ofFour to be answered in about 75 words each

(based on Prescribed Prose) 3X5:15

B) One Short Answer euestion out ofTwo to be answered in about 75 words each

(Based on Prescribed Poems) lX5=5

Que. 3. A) Fill in the Blanks with appropriate Articles 3Xl - 3- 
Si fitt in the Blanks with appropriate Prepositions 3Xl : 3

Cj pitt ln the Blanks with appropriate Tense forms of Verbs 4){1 : 4

Dj Conection of Sentences 4xl: 4

E) i) Synonyms 3Xl : 3

ii) Antonyms 3Xl = 3

Que. 4. A) Paragraph Writing with the help of given pointt tO

due. S. ,q,i Two Short Answer Questions out of Four with internal choice on Lcadership Skills- 
, Team Work Skills, Time Management and Goal Setting. 2X5- 10
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F' Y' B' Com' i B' Sc'/B' Sc' (I'T')/B' C' A' (Sci')

Semester'I

ComPulsory English

lnternal Assessment (20 Marks)

The criteria for the award of lnternal Assessment Marks will be as given below:

vii) UnitTest Performance and Assignment submission t, 
::H:

viii) oral Test 
formance and Responsibre 

Behaviour : 05 Marks

ix) A$en&nce/OverallPer

7a



F. Y. B. Com. / B. Sc./B. Sc. (I.T.yB. C. A. (Sci.)

Semester II
Compulsory English

Core Course
Course Code- UCA2C02

Prose Section

Grammar and Communication Skills

The Three Questions - Leo Tolstoy
z The Chicaeo Speech - Swami Vivekananda
J Work Brinss Solacc - APJ Abdul Kalam
+ Whv Is the Sea Blue? - G. Venkataraman

Section
1 Where the Mind is Without Fear Rabindranath Tagore

2 Money-Madness - D. H. Lawrence

3 Leisure - W. H. Davies

Question Tag
Voice
Advertisements
Dialozue Writing
Givins Personal information
Describing Daily Routine
Notices, Agenda & Minutes

?o



F. Y. B. Com. / B. Sc./B. Sc. (I.T')/B. C. A. (Sci.)

ComPulsory English-

Core Course

Course Code- UCA2C02

Semester-Il

Unit Wise Allotment of Marks

Sr. No. Unit Portion Marks Allotted

I I Prose 25

2 II Poetry 15

3 III Grammar 10

4 Iv Writing Skills, Communication

Skills and Personality

Development Skills

30

5U



F. Y. B. Com. / B' Sc.iB. Sc. (I'T.)iB. C. A. (Sci')

Semester- II

Compulsory English

Pattern of Question PaPer-Sem-II

Time : Three Hours Total Marks :80

Que. I . A) One Long Answer Question out ofTwo to be answered in about 150 words

(Based on Prescribed Prose) 10

B) One Long Answer Question out ofTwo to be answered in about 150 words

(Based on Prescribed Poems) 10

Que. 2. A) Three Short Answer Questions out ofFour to be answered in about 75 words

each (Based on Prescribed Prose) 3X5= 15

B) One Short Answer Question out ofTwo to be answered in about 75 words

(Based on Prescribed Poems) 1X5= 5

Que. 3. A) Question Tags 2X2: 4

B) Change the Voice (Three out of Five) 3X2: 6

Que.4. A) Writing Advertisements (One out of Two) l0

B) Dialogue Writing (One Long Answer Question out of Two) l0

Que. 5. A) Giving Personal Information or Describing Daily Routine (Any One) 5

B) One Short Answer Question out of Two on Notices' Agenda & Minutes 5

31



F. Y. B. Com. / B' Sc./B' Sc' (I'T'yB' C' A' (Sci')

Semester- II

ComPulsory English-

lnternal Assessment (20 Marks)

The criteria for the award of Intemal Assessment Marks will be as given below:

x) Unit Test Perfbrmance and Assignment Submission : i0 Marks

' 05 Marks

xi) Oral Test

xii) Attendance/Overall Pcrformance and Responsible Behaviour : 05 Marks



B. Com. Part I
Semester I

Core Course-UCAlC03
Financial Accounting + PaPer I

Theory t 60 Marks
Internal Assessment + 15 Marks

Periods Allotments
()bjectives-
I hJ Coursc aims at acquainting the stuclents rl ith the crnerging issues in business, trade

.nd cornmerce regarding rJc.rding, maintaining and presenling the accounting and

flnancial facts.

Unit I An overview ofbasic ofBook keeping and Accountancy, Theory and

practice pertaining to recording oftransaction in an intergraded manner

iigtrt tioi' basic iules to Final Accounts (Journal, Ledger, cashbook anr

'lrial []alance) Accounting Concepts and Conventions and relevant

Accounting standards, Accounting Policies and their discloser'

15

unit tI Final Accounts of Trading co-operative societies (As Per Maharashtra

State co-operatives societies Act 1960)

15

U nit III DePreciation Accounting
Conccpt of Depreciation. Cattscs' Mcthods of recording depreciation'

accounting treatncnls undcr Annuity mcthod' Depreoiation Fund

lltvcsllrent lncthod.Deprec iation l:und insurance policy method' 15

U nit lV Accounts ofProfessionals
Practical problems based on preparation of Receipt and Payment Account

andlnccltrreandExpenditureAccounlsandBalancesheetofmedical
practilioners and professionals aocounts 15

llooks Recom mended

]-.AdvanceAccountancyVo||-R.L.Gupta,M.RadhaswamiSu|tanChand&
Sons.

2. Fundamentals of Accounting Dr' T' P Ghosh, Sultan chand& Sons'

3. Accountancy for C' A. Foundation Course - P C' Tulsian' Tata Mc-graw Hill

4. Advance Accountancy Vol I P'C tulsian, Pearsons education' New Delhi'

5. Advance Accounts M. C. Shukla, T S Grewal' and S' C' Gupta' Sultan Chand

&Co. Ltd.

6. Financial Accountlng - A. Mukharji& M' haneef' tataMc-graw Hill

7. Fundamentals of 
-accounting Dr' 5' N' Maheshwari and Dr' S' K'

maheshwari, Vikas Publishing House New Delhi'

8. Financial Accounting - B. S Raman'

9. Advance Accounting - S. Kr Paul'

l0.Fanancial Accounting - Jain &Narang'

33



'Iime: 3 Hours

Que. No. 1 :-

B. Com. Part I

Semester I

Paper Code: - UCA1C03

Financial Accounting - PaPer I

a) Theory

b) Practical

c) Practical

a) Practical

b) Practical

OR

c) Practical
a) Practical
b) Practical

Unit L

Que. No. 2 :- Unit 2

Que. No. 3 :- Unit 3

Que.No. 4- Unit4

OR

Marks: 60

06 Marks

06 Marks

12 Marks

05 Marks

06 Marks

l2 Marks
06 Marks
06 Marks

12 Marks

06 Marks
06 Marks

12 Marks

03 Marks
03 Marks

03 Marks
03 Marks

Que. No. 5 :- Unit I
Unit 2

Unit 3

Unit 4

c) Practical

a) Practical
b) Practical

c) Practical

a) Theory
b) TheorY

c) Theory
d) TheorY

34



B.Com*Part*I
Semester II

Financial Accounting Paper I II
Theory 60 marks

Internal Assessment l5 marks
Object;ves periods Allotment

To impart basic Accounting knowledge as applicable to business.

Unit-l ConsignmentAccount

Unit - ll Hire purchase and Installment purchase System 16
Concept of Hire purchase and Installment purchase,

distinction between Hire purchase and Installment
purchase system, legal provision and rights of vendor
and purchaser under both purchases system,
Accounting treatments in the books of purchaser and
vendor undervarious condition. [excluding repossessions].

Unit - lll Branch Accounts excluding foreign branch

Unit - lV Final Accounts of Non Trading Organization (lnstitutions)
Meaning objectives and need of Non Trading organization,
Cash System of Accounting, kinds of Income and Expenditure,
difference between receipt and payment and Income and
Expenditure Acco unts,

Preparation of Receipt and Payment Accounts Income and Expenditure Accounts and Balance
Sheet.

Books Recommended
1. Advance Accountancy Vol. | - R. L. Gupta, M. Radhaswani Sultan Chand & Sons2. Fundamentals of Accounting - Dr. T. p. Ghosh, Sultan chand& sons.
3. Accountancy for C.A. Foundation - p. C. Tulsian, Tata Mc_graw Hill

co u rse
4. Advance Accountancy Vol. l- p. C. Tulsian, pearsons Education,

New

De lh i.
5. Advance Accounts - M. C, Shukla, T.S. Grewal Sultan chand& co. ltd.

and S.C,6upta,
6. Financial Accounting - A, Mukharji& M. Haneef, Tat Mc-graw HillT Fundamentals of Accounting - Dr. s. N. Maheshwari and Vikas pubrishing House

New

Dr. S, K. maheshwari, Delhi
8. Financial Accounting - B. S. Raman
9. Advance Accounting - S. Kr paul
1.0. FinancialAccounting - Jain &Narang

t4

16

1,4
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Gondwana Universitv. Gadchiroli

B.Com-Part-I
ll.Semester ll

l2.PaperCode: -!JGA2C03

13.Financial Accounting Paper - ll

Unit 1 a) TheorY

b) Practical

c) Practical

Unit 2 a) Practical

b) Practical

c) Practical

Unit 3 a) Practical

b) Practical

c) Practical

Unit 4 a) Practical

b) Practical

OR

OR

t2

06

06

T2

06

06

14.Time: 3 Hours

Marks: 60

15.

16.Que. No. L :-

Marks

rt.
Marks

18.

19.

Marks

20.Que. No' 2 :-

Marks

2I,
Marks

22.

23.

Marks

24.Que. No. 3 :-

Marks

25.

Marks

26.

27.

Marks

28.Que. No.4:-
Marks

29.

Marks

30.

UO

06

OR

OR

L2

06

06

5b



31. c) Practical - t2
Marks

32.Que. No. 5 :- Unit 1 a) Theory - 03

Marks

33. Unit 2 b) Theory - 03

Marks

34. Unit 3 c) Theory - 03

Marks

35. Unit 4 d)Theory

03 Marks

35.

37.
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Business Economics I

Gondwana University
B.Com Part I

(Semester - I)

Objective
1. To expose students to basic micro economics concepts

2. To apply economic analysis in the formulation of business policies

3. To use economic reasoning to problems of business.

Recommended Books:

1. Business Economics H.L. Ahuja S.chand and company New Delhi 110055

2. Economics G.L.Bach Prentice Hall of India New Delhi'

3.AnIntroductionofMicroeconomicsN.c.RayMacmi||anCompanyofIndiaLtd.De|hi.
4. Basic Economics & Business Environment Prof' G'M' Kochar' Dr'K B Moharir ' 

Gurbir Kaur

Khalsa, Dr. Devendra Kawde -Das Ganu Prakashan Nagpur' l s B'N'

81650-19-3

5. Micro Economics D.N. Dwivedi Pearson Publication NoIDA (U P )

q. q|-{fifr-m ertiqfig : d. sqrs-{ icEq-fiiqdls} r*Tqr{ {rc-(I.'{+d iITITt'

\e. 4lq{rTfus ereirnqr : si IliFNI {iino-*r -gtro nii, <Is rrulrr5r-{lT {rYfr {rFT +s

ru-*nsT cFI1t

z, qr+$Fm eTf{rrcr : si tr5M Sro-fi, qT Tfic tsB, (qrfr v-sRrr ?fiT{

No.978-93-

38

Unit No. Topics
INTRODUCTION

f.f. fvfe-oning, Nuture, Scope & lmportance of Business Economics, role of

business economics in business decision - making.

1.2 Role of business in society-social responsibility of business-social

responsibility & value maximization model of the firm.

1.3 Micro and Macro Economics; Meaning, scope, Merits & Demerits,

Difference between Micro and Macro Economics.

DEMAND ANALYSIS

Z1 Demand & Law of demand: meaning & schedules of demand, lactors

determining market demands

2.2 Elasticitv of Demand: Determinants of Elasticity of Demand; lmportance

& types of Elasticity of Demand

2.3 Indifference curve: Approaches, Meaning, properties

3 Production Function

Concept ofProduction
Factors ofProduction
Law of variable proPortions

ffi
Malthus' & optimum Theory ofpopulation
A Policy adopted China for Population.

Current Policy for Population adopted by lndia

3.1
3.2
3.3

4.1

4.2
4.3

4



Gondwana UniversitY
B.Com - I
(semester II)
Core Course

Business Economics II
Uuit No. ToPlcs

I pnrcnc uxorn VERIOUS MARKET CQNDITIqN

1.1 Perfect Competition: Equilibrium of Firm and Industry under Perfect

ComDetition
1.2 Monopoly Price Determination under Monopoly.

1.3 Monopolistic competition PIice and Output Determination under

Monopolistic ComPetition
COST ANALYSIS

2.1 Accounting Cost and Economic Cost.

Short Run Cost Analysis : Flxed, Variable and Total Cost Curves,

Average and Marginal Costs.

Long Run Cost Analysis : Economies and Diseconomies of
scale and Long Run Average and Marginal Cost Curves

2.2

RENT AND WAGES
3.1 Rent: Concept of Economic Rent

Ricardian Theory of Rent, Modern Theory of Rent and

Quasi Rent

Wages: Money-Wages and Real Wages- causes of wage

Differentials

3.2

3.3

4 INTEREST AND PROFIT
4.1 interest: Corcept and theories of interest-Loanable Funds

Theory, Liquidity Prcference Theory.
Prof!t: Natue and conc€pts, Theories ofProfit lnnovation
Theory, fusk Theory, Uncertainty Bearing Th9!ry,-

4.2

Recommetrdcd Books:
1. Business Economics H.L. Ahuja S.chand and Company New Delhi 110055

2. Economics G.L.Bach Prentice Hall of India New Delhi

3. An lntroduction of Micro economics N c. Ray Macmillan Company of India Ltd. Delhi'

4. Basic Economics & Business Environment Prof. G.M. Kochar, Dr.K.B. Moharir, Gurbir Kaur

Khalsa, Dr. Devendra Kawde -Das Ganu Prakashan Nagpur. 1.5.8.N. No 978-93-

81660-19-3

5. Micro Economics D.N. Dwivedi Pearson Publication NoIDA (U.P.)

q . qrqRrfufi qdw€{ : 3i. lvmi t{rgo-frra$ r{,[Y|{ nF{r{qd 4Fr{{

9. aqq66 3{dTrwr , si. r+rsr dftt*I -!fl-o r{ri, <rs q r+,rfl? grvft {FT +€ Frdr*S rrlrT{

4. qtaqtF-6 sT{ynFi ; 3i. cfiRr *q.t+r, cr. rTrq tsn, rqsfr F{rvr+ qrEt
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Q.1

B.Com I
Semestcr I & II

QUESTION PAPER PATTERII

BUSINESS ECONOMICS
Total Marks - 60 Marks

Internal Assessment- l5 Marks

6

6

t2

Q.2

Q.3

A) Unit -II
B) Unit -II

OR

C) Unit - II

A) Unit -[I
B) Unit -III

OR

C) Unit - Ul

A) Unit -IV
B) Unit iv
OR

C) Unit - IV

A) Unit - I
B)Unit - II
C) Unit - III
D) Unit - IV

A)Unit - I
B) Unit -I

OR

C) Unit - I

6

6

tz

6

6

12

6

6

t2

J

J

Q.4

Q.s
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1) To provide a basis of undcrstanding to the students with reference to working ofBusiness

Organization through the Process of Management.

2) On completion oi the syllabi the student will understand the basic Principles of
Management- will acquainted himself with management process, functions and

principles. Student will also get the idea about new development in management'

Unit-I : Nature of management : Meaning, Definition, Nature, Purpose, lmportance and

functions. Management as an Art, Science & Profession- Management as Social System

Concepts of Management- Administration - Organization. - 15 Periods

Unit-II : Evaluation of management: Contribution of F.W.Taylor, Henry Fayol, Elton Mayo
chester Barhard and Peter Drucker to the management (i.e School of management thought)
Indian Management Thought. - 15 Periods

Unit-III : Functions of Management:
Planning : Meaning, Need and knportance, Types, Levels, Advantages & Limitations.

Forecasting - Need & Techniques, Decision-making: Types- process rational decision-making
and techniques of decision making. organizing: Elements of organizing and processes. Types
of Organizations, Delegation of authority, Need difficulties in delegation-Decentralization.

- l5 Periods

unit-IV : Recent rrends in Management : social Responsib ity of Management-environmentfriendly Management. ManagemJnt of change, Management of crisis, Total eualityManagement, Strcss Management, Intemational M"unugem"ni.
- | 5 periods

Books recommended
1' Essentials of Manaeement - Horold Koontz and 

'teniz 
weibrich -McGraw-Hill,sIntemational

2. Management Theory and practice_ J. N. ChandanJ' tsssentiar of Business Adminishation 
_- 

K. Aswathapa Himaraya pubrishing House4. Principles and practice of Management- Dr. L.M. prural,-suttun chand a & sons _ New Delhi5.Blsiness Organization and Minagement _ o"- i-Xl'inu"n"n
6.Management Concept ana Stratedies CV L.S. Cn""O"'", Vikas publishing.
7. Principles of Management By Tripatii unah.aOy_ futu-ilcGraw Hill8. Business & organiiation & Management Ly i;ii"" byl;;; McGraw Hill
9'Business Environment and policy - A Book on strategic Managemenvcorporate planning tsyFrancies Cherunilam Himalaya publishing House 2001 Edition.
10 Principle of Management _ S.B. Kishor, Das Ganu prakashan

Examination Sheme (euestion paper pattern)
B.Com. part I ( Semester_ I )

Core Course _ CBCS
PRINCIPLES OF MANAGEMENT _ I (UCAICO5)

Total Marks : 60
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Question No. 1.

Question No.2.

Question No.3.

Question No.4.

Question No.5.

Objectives:

On unit 1

On unit I
OR

On unit I

On unit 2

On unit 2

OR

On unit 2

On unit 3

On unit 3

OR

On unit 3

On unit 4

On unit 4

OR

On unit 4

On unit I
On unit 2

On unit 3
On unit 4

6 Marks

6 Marks

12 Marks

6 Marks

6 Marks

12 Marks

6 Marks

6 Marks

12 Marks

6 Marks

6 Marks

12 Marks

3 Marks

3 Marks

3 Marks
3 Marks

a)

b)

c)

a)

b)

c)

a)

b)

c)

a)

b)

c)

^)
b)

c,l

d)

B.Com. Part - I Semester Svstem

Semester-II
Principles of Management : Paper-II

43



1. To acquaint the students with the basic concept, Principles and functions of

Management.

2. To make students aware about the recent trends in management'

Unit-l : Direction and Communication
Direction- Meaning, Principles, Techniques, Process of communication of as Management

Functions, Barriers to communication, Essentials of organizational communication.
- 15 Periods

Unit-ll : Motivation and Leadership -
Motivation- Meaning, importancc, Theories of motivation- (Maslow's need Hierarchy Theory,

-Herzberg's theory, oouglas, McGreger's Theory, 'x' and Theory 'y" McClelland's Theory)

Leadership - Mearung and Importance, Qualities, Functions of leader, Leadership styles

- 15 Periods

unit-III : Co-ordination and control - co-ordination - Meaning, Need, Requisites for

excellent co-ordination Techniques of co-ordination. confol - Need, steps in the process of

Control Techniques. - 15 Periods

Unit-lV: New Trends in Management :

l Business Ethics and Social Responsibility'
2, DisasterManagement.
3. Management of Change'
4. EventManagement. - 15 Periods

Books recommended
1. Principles of Management- Koontz & O'Donnel

2. The Management Process- R.S. Davar
3. Essentials of Management- Koontz & o'Donnel TraleMc-Grow Hill Publishing House

4. Business Administration- Mritunjooy Banerjee
5. Principles and Practice - T.N. Chhabra, Dhanapat Rai & Co' of Management

6. Management- Prasad

7. Ancient Indian Commerce - Dr. Ambedkar
L Makers of Modern India- NBT Pblishers
9. Economics Thought of Dr' B.R.Ambedkar- Dr. Narendra Jadhav

l0.Articles & Speeches of Dr. B. R. Ambedkar, Mahatma Gandhi, Pandit Nehru

1 I Principle of Managemcnt - S.B. Kishor, Das Ganu Prakashan

Examination Sheme (Question Paper Pattern)
B.Com. Part -I (Semester-Il)
Core Course: UCA2CO5

Principles of Management : Paper-II
Total Marks : 60



Question No. 1.

Question No.2.

Question No.3.

Question No,4.

Question No.5,

On unit 1

On unit I
OR

On unit 1

On unit 2

On unit 2

OR

On unit 2

On unit 3

On unit 3

OR

On unit 3

On unit 4

On unit 4

OR

On unit 4

On unit 1

On unit 2

On unit 3

On unit 4

6 Marks

6 Marks

1.2 Marks

6 Marks

6 Marks

12 Marks

6 Marks

6 Marks

12 Marks

6 Marks

6 Marks

12 Marks

3 Marks

3 Marks

3 Marks

3 Marks
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B. Com. Part I
Semester I

Statistics Techniques and Business Mathematics * Paper I
Theory * 60 Marks

Internal Assessment 4 15 Marks
Periods Allotments

Objectives-
'Io provide basic knor.rledge and understanding of important statistical tools and statistics
and Mathemutics elementary application 1o busincss exanrple.

Unit I lConccpl. Nature and Scope. Functions. Significance, Limitation of | 16

lStatistics

I Statistioal data oollccting. Prir.narl and secondar; data. methods of

I collccting prirr-rary data. sources and secondarl' data.

I Presentation of Statistical data-classification, tabulation, fiequency
distribution, diagrarns and graphs.
Conccpt of central tendency. Arithrnetic mean. median, mode. geometric
n.tctn ancl hannor.ric rncan.

l-Jnit I I

Unit lll

Llnit lV

Cloncepl. Ob.jectivc. Nature of dispersion, measures of dispersion. Range.
Stanclarcl deviation and its Co-cfflcient. Co-etficaent of Variation. Mcan
der iirlion. 16

Clonccpt. 1-1,'pe. Causes and I)iJferent Measures of Skewness, Conccpt.
Mcrit, Demerits, and Measure s of Inter quartile Rang and Quartile
deviatior-r. 16

]lusincss mathematios- simple and compound interest, Percentages. 16

5.8

Books Recommended

1. Fundamentals of Information Technology- Deepak Bharihoke-Excel Books, New

Delh i

2. Statistics for Business and economics - Hooda R. P. - Macmillan, New Delhi

3. Statistics Methods - S. P. Gupta, Sultan chand& Sons, New Delhi

4. Basic of Computer & Statistical Technique- Dr. Rahul Sawlikar, Dr. S.

Das Ga n upra kashan, Nagpur

5. Statistics- R. S. N. Pillia, V. Bhagavathi- S Chand and Company, New Delhi

6. Fundamental ofStatistics- A. K. Agrawal& Sahib Singh - FrankSons, New Delhi

7. Standard Problems and Formulae of Statistics - Dr. Rahul Sawalikar, Dr.

Kishor Das Ga n u Pra kasha n, Nagpu r

8. Statistics for management- Lewin and Rubin - Prentice-Hall of India, New Delhi

9. qrfuq+1-sT T{r. Cq. 
"E"t?

B. l
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B. Com. Part I

Semester I

PaPer CoderUCA1C06

Statistics Techniques and Business Mathematics - Paper I
Time: 3 Hours

Marks: 60

Que. No. I :- Unit I

Que. No. 2 :- Unit 2

Que. No. 3 :- Unit 3

Que. No. 4 :- Unit 4

Que. No. 5 :- Unit 1

un't z
Unit 3

Unit 4

a) Theory
b) Practical

c) Practical
a) Practical
b) Practical

c) Practical
a) Practical
b) Practical

c) Practical
a) Practical
b) Practical

c) Practical
d) Practical
a) Theory
b) Theory
c) Theory
d) Theory

06 Marks
06 Marks

l2 Marks
06 Marks
06 Marks

12 Marks
06 Marks
06 Marks

12 Marks
06 Marks
06 Marks

06 Marks
06 Marks
03 Marks
03 Marks
03 Marks
03 Marks

:*

:*

:.

b*
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B.Com Part I
Semester-II

Statistics techniques and Business mathematics- Paper II

Theory + 60 Marks
Internal Assessment + 15 Marks

Objectives- Periods Allotmenrs
lLr provide basie kno$ledge and understandins ol important stalistical lools and statistics irnd Mathematics
elcnentar\ applrcation to business example.

Unit + I Index Number Fisher's ideal Index Number,
Dorbish and Bowl's Method.
I)asche me thod. Lasprey's metl.rod

Unit + JJ Correlation and Karl pearson Co-efficient for
I{egrcssion Simple Ungrouped & Spearman's rank

correlation Co-effi cient
Resression (Simple)

L nit a III Chi-Scluare l cst Calculalion of XrValue and Conclusion

t nit + IV lJusincss ntathematics- I{atio and proportion, prolit & l_oss

Ilooks Recommended
I. Irunda'rentals ol Lrtb.nration Deepak Bha'ihoke Excel Books, New Delhi

l echnolog1.
2. Statistics for Business and economics Hooda R.p. Macmillan, New Delhi
3. Statistics Methods 5.p. cupta Sultan chand& Sons, New Delhi

.1. Basic ()1'coutputer & Dr. RuhLrl Sawlikar, Das Ganuprakashan, Nagpur
Statistical rechnic|.re Dr. S.B. Kishor ISBN + 979-g I-921757-g-2

5. Statistics R.S.N. pillia S. Chand & Company, New
Delhi.

V. Bhagvathi
6. Fundamental of Statistics A.K.Agrawal& Frank Sons, New Delhi

Sa hib Singh
7. Standard Problems and Dr. Rahulsawlikar, Das Ganuprakashan,Nagpur

Formulae of Statistics Dr. S.B. Kishor ISBN _ 978_81-921757 _8-z
8. Statistics for Management Lewin and Rubin prentice_Hall of India, New

Delh i

9. 3i. (r{r.(rfr. gfd
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B.Com Part I
Semester-II

Paper Code: - UCA2C06
Statistics techniques and Business mathematics- Paper II

Time: 3 Hours 
- Marks: 60

Que. No. 1 :- Unit I a) Theory - 06 Marks

b) Practical - 06 Marks
OR
- 12 Marks
- 06 Marks
- 06 Marks
OR
- 12 Marks
- 06 Marks
- 06 Marks
OR
- 12 Marks
- 06 Marks
- 06 Marks
OR
- 06 Marks
- 06 Marks
- 03 Marks
- 03 Marks
- 03 Marks
- 03 Marks

c) Practical

Que. No. 4 :- Unit 4 a) Practical
b) Practical

Que. No. 2 :-

Que. No. 3 :-

Que. No. 5 :-

c) Practical
Unit 2 a) Practical

b) Practical

c) Practical
Unit 3 a) Practical

b) Practical

c) Practical
d) Practical

Unit I a) Theory
Unit2 b) Theory
Unit 3 c) Theory
Unit 4 d) Theory
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GONDWANA UNIVERSITY, GADCHIROLI
B. Com

Semester I

Paper code:-IJCAIEML

BASIC MARKETING MANAGEMENT (Paper-l)

UNIT -Il Introduction:
Meaning & Definition of Market and Marketing, Pre Independence and post lndependence

Marketing in India, Nature, Scope, Function of Marketing in India in Librariet 
Yi#:tlS;,

UNIT -II: Consumer Behaviors :

Meaning, definition, lmportance and characteristics of consumer Behavior, Determinants

fFactori) effecting the consumer behavior- Psychological factors, personal factor, Social

factor cultural factor, Buying Motives of Consumer behaviors
- l5 Periods

UNIT- III : Pricing Policies
Meaning and Significance of price, Meaning and objectives of Pricing, decision factors,

influenc-ing pricing decision. - 15 Periods

UNIT -IV: Product Indentification :

Branding-lmportance, causes which discourge the use of branding Packaging- objective,

functions and Importance 15 Periods

Reference books-
1. frqur4 5e-d-d, d. +iq qem qd (sqq q* iq{ s )si trfirsf g{'

dq-oq{, cI. {risr \rs.=inrR fr.€.qdvrd crtl'tt.

2. Marketing Management- Philep kotlers, McGrwo hill Co'

3. Marketing Management- Prof. Milind Kothari, Ramesh Book Depot' '|aypur' New

Delhi

4.MarketingManagement-Prof.Kothari,Mehta,Sharma,RameshBookDepot'
laypur, New Delhi

5. rfrnfl-o GrrH - €i. SAr qiq{sl, RI*{TE rsr{r{

e. ffi i-d - si s-s*, frwr$ Y'mTqrcq nrF
7. Consumer Behavior by Schiffman - Kanuk
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Examination Sheme (Question Paper Pattern)
B.Com.-t (Sem.I)CBCS

DSE Course
Group A : Marketing Management - UCA1EM1
BASIC MARKEING MANAGEMENT (Paper-I)

Total Marks : 80

Question No. l.

Question No.2.

Question No.3.

Question No.4.

Question No.5.

On unit 1

On unit I
OR

On unit I

On unit 2

On unit 2

OR

On unit 2

On unit 3

On unit 3

OR

On unit 3

On unit 4

On unit 4

OR

On unit 4

On unit I
On unit 2

On unit 3

On unit 4

8 Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

4 Marks

4 Marks

4 Marks

4 Marks

a)

b)

c)

a)

b)

c)

^)
b)

c)

a)

b)

c)

a)

b)

c)

d)

)I



GONDWANA UNIVERSITY, GADCHIROLI
B Com

Semester II
BASIC MARKETING MANAGEMENT (PAPCT-IIJ

UNIT- I: Channels of Distribution:
Meaning Dehnition, Functions of Distribution, kind of Distribution of Industrial Goods, factors

Influenclng channels of Distribution, Contact of selling Agencies, Factors of selection of a

proper channel in recent trends. - I 5 Period

UNIT- II : Advertisement
Meaning definition, Objective, Importance and Merits-Demerits of Advertisement,

Advertiiement and sales, Advertising Agencies, Functions of Advertising Agencies, Techniques

of advertisement. -15 Period

UNIT- III : Sales Forecasting :

Definition, Types, Concept, Objectives, Factors lnfluencing sales forecasting ,limitations, of
Buycr's intention suwey method, Techniques, Importance ofSales forecasting. -15 Period

UNIT- IV i Product Life cycle
Meaning and concept of Product, new product development process, stages of product life
cycle-lntroduction, Growth, Maturity, Saturation Decline, lmportance of Product
Innovation. -15 Period

Reference books-
1. frqun q{€rnrTrfr go-d-d, fr siq qqq q{ Gd"q *" Uo. a;si.r+rv ({.

Arr€sq, fi. rr+ql qq.ffi S.€r.q-ff rrq(
2. Dynamic of Marketing-Dr. Suddhir Bodhankar & Prof. V, Aloni

3. Principal of Marketing-Dr. Fadake

52



Examination Sheme (Question Paper Pattern)
B.Com.- I ( II Sem.) CBCS

DSE Course
Group A : Marketing Management- UCA2EM2

BASIC MARKEING MANAGEMENT (Paper-II)
Total Marks : 80

Question No. l.

Question No.2.

Question No.3.

Question No.4.

Question No.5.

On unit I
On unit L

OR

On unit I

On unit 2

On unit 2

OR

On unit 2

On unit 3

On unit 3

OR

On unit 3

On unit 4

On unit 4

OR

On unit 4

On unit I
On unit 2

On unit 3
On unit 4

8 Marks

8 Marks

l6 Marks

8 Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

4 Marks

4 Marks

4 Marks
4 Marks

^)
b)

c)

a)

b)

c)

^)
b)

c)

a)

b)

c)

^)
b)

c)
d)
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Gondwana UniversitY Gadchiroli
B.Com- I (Semester-I)

t"per code:;@!!f[!

HUMAN RESOURCE MANAGEMENT (Paper-I)
objectives: - To develop understanding ofthe concepts of Human Resource Development to

gain and insight of the factors which go into the making of an efficient HRD Manager

Unit- I
Introduction to Human Resource Manlgement :-
- Concept, Definition, Objective, Scope, Functions and significance ofHuman Resource

management.
- Recruitment and Selection :-Recruitment - Definitions, Tlpes and Sources. Selection-

Definitions, Scope, Process and Steps.

- Interview-Definition, Objective, Types. Induction- Definition, Objectives, Steps of Induction.

Lnit-II
Training and development :-
- Training: - Definitions, characteristics, Objectives ofTraining. Needs and importance of

training, methods of training on the job and the job training.
- Management of Development: - Meaning, Process and Technique of management

development.

Unit-III
Performance Appraisal :-
- Concept, Defrnition and Objectives ofPerformance Appraisal. Methods and Techniques of

Performance Appraisal.
- How to make Performance Appraisal effective
- Job Evaluation- definition, process and objectives.

Unit-IV
Motivation, Moral and Productivity :-
- Definition, Importance, methods of Motivation.
- Morale, Morale and Productivity
- Job enrichment-Core Dimensions of Job Enrichment
- Executive Shess
- Introduction, objectives and factors effecting wage determination
- Incentive plans
- Profit Sharing
- Fringe benefits

Books recommended :-
l- Dr. P.C. Tripathi & N.C. Dapoor, Personal Management & Industrial Laws, Sultan

Chand & Sons.
2- C.B. Mamoria, Personnel management, Himalaya publishing House, New Delhi
3- R.s. Davar, Personnel management & lndustrial Relation, Vikas publications,New Delhi
4- c.S. Venkata ratnam & B. K. Shrivastava, personnel management and Human Resources,

tata McGraw Hill Publishing Co.Ltd.
5- H.L. Kumar, Practlcal Guide to Labour management universal Law publishing co.pvt.

Ltd.
6- Arun Monappa, Industrial Relations, tata McGraw Hill publishine Co.Ltd.



Examination Sheme (Question Paper Pattern)
B.Com-l (Semester - l) CBCS

DSE Course

Group B : Human Resource Development UCA1EHl

HUMAN RESoURCE MANAGEMENT (Paper' l)

Question No. l

Question No.2.

Question No. 3.

Question No.4.

Question No.5.

Total Marks : 80

8 Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

4 Marks

4 Marks

4 Marks

4 Marks

a)

b)

c)

a)

b)

c)

a)

b)

c)

a)

b)

c)

a)

b)

c)

d)

On unit I
On unit I

OR

On unit I

On unit 2

On unit 2

OR

On unit 2

On unit 3

On unit 3

OR

On unit 3

On unit 4

On unit 4

OR

On unit 4

On unit I
On unit 2

On unit 3

On unit 4
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Gondwana UniversitY Gadchiroli
B.Com- I (Semester-Il)

HUMAN RESOURCE MANAGEMENT (Paper-II)

Objectives: - To develop understanding of the concepts ofhuman Resource Developmcnt to

;;; ""d 
insight of the factors which gJinto the making of an efficient HRD Manager'

Unit-I
Promotion, Demotion and Transfer:-
- Promotion: Meaning, ryp"t, pintipftt of Promotion policy' Importance' Objectives and

Basis of Promotion.

- Dcmotion: Meaning, Policy, Cause s of Dcmotion and Principles of Demotion policies'

- Transfer: Meaning, Oblectives' Types ofTransfer' Principles ofTransfer policies'

Unit-II
;;;;k;., absenteeism' Labour turnover and Lay-off-

- Absenteeism: Meantng tti *tt"' "i 
e'ttente"ism' Effects of Absenteeism of workers'

Measures to reduce absenteeism of Industrial workers'

- Labour tumover: Meaning' Causes' Bad effects of Labour turnover' Measures to reduce to

the rate of labour tumover'

- Lay-oft': Meaning, Causes and Bad effects ofLay-ofi

Unit-III
noie of ftumao nesource Development Manager:-

- The need for separate department for human resource development' Function of human

resource manager, Dtmensions ofthe role of human resource manager' The quality of

successes full human resource manager'

- Professionali,utio" of ftu*"" *"'oti"" Development in India :- Main causes of lndian

managerial movetent, caus"s oislow speed of the development of managerial movement in

lndia
- lndian management instltutions: - Development' Establishment and Objectives of lndtan

management institutes, Activities performed by the Indian Management Instltutes'

Unit-IV
Human Resource DeYelopment :-

-';;;;;M"""ing, ouj""tiu" und Importance of human Resource dcvelopment'

- Human Resource Plannrng :- Meaning, objectives and Advantages of Human Resource

planning. Career Planning and Career Development'

- QualitY Circle.

- Human Resource Accounting'

Books Recommended :-

l. C. B. Moria, Personnel Management'

2. Edwin Floppo, Perssonel Management'

3. Aswathappa K Human Resource management

4. Subha Rao. Human resource Management'

5. Michael Porter, HRM and human Relations'

6. Biswanath Ghosh, Human Resource Development and Management'



Examination Sheme (Question Paper Pattern)
B.Com - | (Semester - ll) CBCS

DSE Course

Group B : Human Resource Development (UCA2EH2)

HUMAN RESOURCE MANAGEMENT (Paper - ll)

Question No. 1. :

b)

c)

Question No. 2. :

b)

c.)

Question No.3. :

b)

c)

Question No.4. :

b)

c)

Question No. 5. : a)

b)

c)

d)

Total Marks : 80

a) On unit 1

On unit I
OR

On unit I

a) On unit 2

On unit 2

OR

On unit 2

a) On unit 3

On unit 3

OR

On unit 3

a) On unit 4

On unit 4

OR

On unit 4

On unit L

On unit 2

On unit 3

0n unit 4

8 Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

8 Marks

8 Marks

16 Marks

4 Marks

4 Marks

4 Marks

4 Marks

57



GONDWANA UNIVERSITY GADCHIROLI
B. Com Part I
(Semester - I)

Paper code:11@!!p!!
Principles of Banking and Insurance - I

Objective :

1) The objective of this subject is to provide in depth knowledge on various

aspect ofbanking system and insurance.

2) To make the students aware about the careers in the beeld of banking and

insurance.

Unit I : Banking meaning and functions
Concept, Meaning, Evolution of banking, Function of bank Tradition and

modern.
Unit II : Indian Banking system and their classification

Unit banking system
Branch banking system
Chain banking system
Corespondent banking system
Mixed banking system
Universal Banking system.

Unit I[ : Conceptualization oflnsurance,
Introduction, Meaning of Insurance, Definition of Insurance, Types of

Insurance, Evolution Of Insurance, Why Life Insurance.

Unit fV : Types Of Insurance
Introduction, Classification on the basis of Nature of Insurance,

Classification of Insurance from Business Point of View, Classification of
Insurance from Risk Point of View .

Books Recommended ;-
I ) lndian Banking system (Ramesh book depo jaipur, New Delhi)

Trivedi, Choudhary, Kumar
2) Banking and financial Market in India 1947 - 2007

(New Century Publication, New Delhi)
Niti Bhasin

3) Banking Theory and Practice
(Vikas Publication)
K.C. Shekhar and Lakmi Shekhar
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GONDWANA UNIVERSITY GADCHIROLI
B. Com Part I
(Semester - I)

Elective Course
Principles of Banking and Insurance - II

Theory : 80

Internal Assessment : 20

Unit- I : Banking Operation
Tlpe of Account
Process of Opening Operating and closing of a bank account

General Precutting for opening of account

Unit - II : E-Banking
Meaning ofe- banking and core banking emergence and development ofe- banking

Electronic banking product / service.

i) Electronic Pa)'ment system

ii) ATM
iii) Phone and Tele banking

iv) Intemct banking
v) Electronic Fund transfer

Benefits of e - banking to customer and to the banker.
Unit III : INSURANCE PRINCIPLES :

Introduction,
Gcneral Principlcs of Essentials of Insurance Contract
Specific Principles of Insurance contract
Miscellaneous Principles.

Unit IV : SOCIAL SECURITY AND INSURANCE
Introduction, exaltation of Insurance Organization, insurance Organization in India',
Insurance and Social Security, Different Schemcs ofSocial Security in Insurance.

Books Recommended :-
I ) Indian Banking system ( Remesh book depo Jaipur, New Delhi)

Trivedi, Choudhary, Kumar

2) Banking and financial Market in India 1947 -2007

( New Century Publication, New Delhi)
Niti Bhasin

3) Bankilg Theory and Practice
( Vikas Publication )

K.C. Shekhar and Lakmi Shekhar.

4) Banking Thcory Law and Practice ( S. Chand)
K.P.M. Sundaram, DN. Varshney

5) Insurance Principal & Practice ( S. Chand and Company New Delhi)
M.N. Mishra

s9



Gondwana University, Gadchiroli.
B.com part I Sem I & Sem 2

Sub- Banking and Insurance
Marking scheme as Per CBCS

Que . l)A or B (16 marks) based on unit 1

Que . 2)A or B (16 marks) based on unit 2

Que . 3)A or B (16 marks) based on unit 3

Que . 4)A or B (16 marks) based on unit 4

Que. 5) A, B, C, D ( 4x4 marks) based on unit 1, 2, 3,4

bU



Gondwana UniversitY,
Gadchiroli

Choice Based Credit SYstem (CBCS)

Svllabusuof

Bachelor of Commerce

B.Com. (IT)
Optional Subject

(Three Years Degree

2017 -2018

Cou rse)



Note:DirectionandSchemeofcourseisavailableinthewebsiteofGondwana

Gadchiroli ( www.sondwana disitaluniversity ac )
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Pattern of Question PaPer

General Rules and Regulations regarding pattem of question paper for the semester end

examination is as given below:

l. There will be four units in each paper'

2. Maximum marks of each theory paper will be 50'

3.

^

5.

equal weightage and there will be no intemal choice'

Question paper will consist of five questions, each of l0 marks

Fou. qu"stions will be based on four units with intemal choice'

Fifth question will be compulsory with questions from each of the four units having

Bachelor of Commerce

Com.QT)-tI/il/ull Semester.-lI/l{lII1IV/V/vIli.Com.(lT)- tI/il/UIl Semester -IllllllII/IV lV lVl
'aper Code : Paper ! Name of Paper

ime:3 Hours | ---, , [Max' Marks:60

fote: L; nll qulstions are compulsory and carry equal marks' 
,

) Draw Neai and Labeled diagram and use supporting data-wherever necessary'

j euoiduugo" answers and write spccific points/answer related to questrons'

Ql Either (From Unit l) 
6

a)
b)6

Or
c)9
d)o

Q2 Either (From Unit 2) 
6

a)
b)6

or6
^\66

Q3 Either (From Unit 3) 
6

a)
bj6

lo'6I c.l 6lal
I Qa nitn". (From Unit 4) 

6
lat6lullo"6
lc.t6ld)
I qS Solveall qucstiors . -. 3

I u)(From Untt l ) :
I ut (From Unit 2) 

3

I .XFrom Unit 3). j
I ol (From Unit 2)
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B'Com' I
SEMESTER-I

GrouP D: (Information TechnologY)
PaPer Code:UCAIEIl

Paper- 7: Information and Communication Technology
[Max' Marks: 60

UNIT - I: Basic of ComPuter

Introduction to Computer' Types and Classification Basic Anatomy of Computer' Block'

Diagram of Computer, Generation of Computers CPU: Function of Each Unit' Data

Represcntation: Decimal' Binary. Their lnterconvcrsion'

UNIT - II: Input/ Output Peripherals and Storage Device

Input Devices: Keyboard, Mouse, Touch Screen Scanning: MICR' OCR' OMR' Barcode

R€adq, Output Devices: VDU, Dot Matrix, Laser and Inkjet Printers

Memory: Primary, Secondary

StorageDevices: Pen Drive, Hard Disk, and Optical Disk' Blu Ray Disc'

UNIT - IV: Windows

Features of Windows, GUl, Operating with Windows' Desktop' Taskbar' Windows. Explorer'

control panel: edmnist atr.oe'root, -"ou,. and Time, Display, Mouse, Programs and Features,

Usage of RecYcle Bin
wiriao"r* Accessories: Calculator, Notepad' Paint' System Information' Disk Cleanup

UNIT - IV: Network &PC Maintenance

Computer Communication, Need for Networks' Communication Device' Types of Network-

LAN, WAN, MAN

PCMaintenance-ActiveSoftwareMaintenance,PassiveMaintenancc.TypesofPcFaults.

Diagnostic and Repair ToolsDiagnostic Software Tools- Diagnostic Hardware Tools-

Disassembling PC.Computer Virus. Types of Viruses' Antivirus

Books:

1) Dr. S.B. Kishor," Information and Communication Technology'" Das Ganu Prakashan'

2) Alexis and Mathews Leon, "Fundamentals of Information Technology" Leon Press'

Chennai &Vikas Publishing House Pvt' Ltd, New Delhi' ISBN: 8182090105

3) KamlesMgarwal,"WAP the NET", MacMillan Publication'

References:



l) Peter Norton' s, "Intoduction to Computers", 4TH Ed. TMH Pub', ISBN-0070593744

2) Douglas Comer, "The Internet Book", PHI Publication, ISBN: 0132335530

Practical - based on IT. Windows

I . Shrdy of various VO devices with troubleshooting.

a- To snrdy and installation ofkeyboard.

b. To study and installation ofmouse.

c. To study the installation ofprinter.

2. To study the installation of multimedia.

3. Study of different operating system.

4. Study ofbooting process.

5. To study assembling and disassembling the PC.

6. To study and installation of antivirus software

7. Procedure 10 clean-up Disk, Disk fragmentation

8. Procedure to Copy and move the files from one location to another

9. Procedure to delete the files and restoring files and deleting files

Permanently.

10. Crcating User accounts and sctting personal environments

I l. Creating files using notepad.

12. Switching between two application for example performing certain

Calculation using calculator and copy the result in notepad

13. Create some graphical images using paintbrush

0)



B.Com. I

SEMESTER-II

Group D: Qnformation TechnologY)

Paper Code:UCA2EI2
Paper- 7 : Office Automation

lMax, Marks: 60

UNIT -I : Office Automation
Introduction of Office Automation, Need of Office Automatlon

oin"" ,c.uto|n"tion Tools: computer: E-MAIL, Intemet For Business conferencing, Voice-

Mail, Fax Machine, Printer' E-Commerce, E-Govemance

UNIT - II : Word Processing
Introduction to word Processing, Fcanrrcs of MS-Word, Creating document, opening

Documents, Saving Documentr' F'ottctiog Documenl Print Preview' Page Setup' Printing

Document, Various Utility Opiion tit"' U'iOo, Copy' Paste' Cut' Select' Find'. Replace' 
-Goto'

Formaning Text with , F.";:'- i;;;;"ph, e.iign-*t, Line Spacing, working with Table.

Spelling and Grammar Check, Mail Merge

UNIT - Itl : Working with Spreadsheet

Introduction To Spreadsheet, i""*t"t "iftft-nxcel' 
Basic of MS-Excel' Navigating around the

Worksheet, Excel Toolbars utJ-Op"t*iot'' -lormatting 
Features' Copying Data Bet'ween

Worksheets, Entering and Edrting Ceil Entries' Various type of Charts (Column chart' Pie Chart'

Line chart, Bar chart), Ct""ti"n'iiiitult' iaittttg *a formatting Charts' Goal Seek Database

in Excel

*Til;ll; H#':l i^':$:;:*"tr' *ig1.T*ar' Formattins roorbar' Drawing

Toolbar, creating Slides. R;;;d blides, Different. types of Layout, Moving the Frame'

Insertins Clip Art' Pitt"*' Sli:;];:pvtg' Hia'"s sride tlisition' 'iext Styling' Send to Back'

Entering Data to c'upr', ruurelileiifiii"?prutt'Iuckage for CD (Pack & Go Feature)

Booksl
1)K.K.Baiai,"Of fi ceAutoma'':,"y::y':::::'::I''3:^ffi K?n""
;1 ;;.';;-?'shor' "Ms-office with office Automatron"'

81660-67-6

3) Sanjay Saxena' "MS Office 2007 in a Nutshell"' Vikas Publication' 201I' ISBN-978-81-

259-5036-3

4) Rutkosky, Seguin' Aud'rey "Microsoft Office 2007"' BPB' ISBN- 10:81-8333-228-

5/ I 3 :978-8 1 -8333-228-6

*";l'tT;i,*.,, "rr rodav'nryiPTil;3ti,i"iifJ,.:Jl*'l',li,"lo"o'"",on' 
'SBN 

:

2) SanjaY Saxena' "A

97S8125914440
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Practical :

A.LibreOffi ce Writer/Ms-Word

a) Tlpe thc Contcnt Heading irnd thcn set the Index option using Tab setting Finally take a prrnt out

CONTENTS
ChaPter Page No'
Wi[dows .. ... " . 1

Ms-word....,......... :1
Ms-Excel " " '

Power-Point ' """- 9E

Ms-Access " " "" 131

lchaptcr names at l" with left arignm;ii;ilP;;; il;;;;t 4'5--with^right alisnment and with leader " l'

bl Druw a Block dragram o' 
"otoui"' 'y'i"- 

usi-ng auto-shapes' and nami rhcm usjng lextbox and join cach parts

il';;i;;;fi; ;f; e-.id'giue the oace-bordcr to it Finallv take a Print out'

c) TyDe the fotlowrng set ot equarron Finally take a printout'

I Br-4Ac=0
2 HrSO4-

3 lf (A'20)

4. (x) = S {* ri

k2- 4 =0, if bolo
eio +e"€ =2cos0

L Type the following letter and take printout

Dear Sir,

Kindly provide the !4119 of following set of oerioherals'

" :i"TIlIT.?'lf i"li::,'l?i"'xi"Tillln. ''u 
L2 cache'

i|3y;ti;f;"D Rw' 35 56cms (14) csV LED Backrit' rGB

" ,,?r$"liH"rr'44MBor 
12 Box

. SonY

o Verbatin

P 3-Button mouse 
JB

a)

b)

2.

".,J.l"liil3'l3hem 

Date >

T)?e thc following

5.

6.

ABC
SAI Nagar
Mumbat

8020-lllllll

of following 5 cach

iball
Logitech

Your
x\z
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b)

a) Ms-word: MS-word is the application software and *:."f lh'^i:':iHJ:tfi:ilHlifi:TT:ll I:::$;' 
l*nl*,','XH*1,,:JT;'.i:1,';trHlT,:f:il.:J''5,,111;[;;':;';;;;ouiaura"ooi"ut"nau'

ilXilo.fili 
"r-u^"el 

is a powertul spreadsheet or worksh€et application that can use for managing,

analyzing and presenting 0"," i" to'ir'i' iJ""oi rt'"it" i"rpt to'display data in graphical format using

;l:$;*", Point: Ms-Powerpoint is a powertul tool to create professional looking presentation afld slide

shows.

d) Ms-Access: Ms-Access ts a powerful program to create and manage database'

Perform tbe following oPeration,
i.When user presses on Access it shouldjump to Access Pamgraph within page'

ii. sl-irutrv 
"r"u," " 

hyperlink for other option within a page'

iii.Pnnt tt.

3. Define and write the characteristic ofcomputer and perform following operation'

a Divide the text in two columns

i. inr".t tft" pi"tut€ ofcomputer in the background in each column'

LibreOffice
L Word
2. Excel
3. Power Point
4. Access

Insert headcr with Your name

In footer write name ofyour college

Give oroper heading for Phrase'

B'i 3Ji,i::l*: J'; l;ffi tft *l'T'l1u!il- -a,i gh, rirti-.; 1 I
;;;;;i;iJt-ffi, Font size for heading 14 and for normal text I I

Finally take a Print out

d.

e.

f:

h.
l.

4. Tvoc thc following lencr exactly as given bclow'

eetore starr oltyping. iet up page in.the following format

ll" Pagc Sizi : A4 with Landscape 9-t:nol',* ^ ...zi L.-R tn'tutgin' 2" Right Margin: l" ToP Margrn: u )
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clip-artl

Nagpur.
R,/Sir,

title ofbooks at the earliest.

Sr,No. Title Author No. of
Cooies

I lnformation System S.Kishor l0
2 Information Technolosv S. Kishor l)
3 Principle ofBusiness

Manasement
S. Kishor t2

4 Financiai Accounting Dr. Kishor Mohrir
Thanking you,

Date; < Insert Systcm Date >
Yours

Principal
(Dr. www)

Peform Follo\Ming option
l) Take a printout
2) Assume Liberian forget to enter one ofthe entry ofbook so, kindly add it between number 3 and 4 say,

4 Business Economics Gubir Kaur Khalsa l0
3) Replacc author namc S. Kishor by S.B. Kishor at once.
4) Finally pdnt the copy ofthis document with following settings,

. Left Margin

' Right Margin
. Top Margin
' Bottom Margitr = l"

6. Using Mail-Merge wdte a letter to all selected candidate for their final admission on specific date say (30-
June) at XYZ lnstitut€, with neccssary documcnts at 10 AM.

Name should be highlighted while course and datc ofcommencing class should bc undcrlined

7. Create a dooum€nt and whilc saving give a security to open the saved document.
Take a screen shot while opening it.
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o B.Com (Information Technology)

llfComputer Pichfe is not loaded on your computer then simply select one ofthe pictures loaded

Write a letter to publisher for suppllng the list ofbooks along with book details. For ex.

o BCCA

o
3

tl
tn



Draw the follovr'ing shape using rectangle option found in Drawing Toolbar

And generate

el LibreOffice C alcilVlS-Excel

table in a worksheet MS-Excel.

following types

iFi=+-11l:I I!l 
I

Fi666 o*ing oPttut'to.1trr" 
tuutr u'ine rottutu'' o P,C = gasic+ 2'l o/o

o llra = Basic * l0 %

o PF=Basici 125%
I C,o" luY = Basic + DA' HRA

o Net PaY = Gross PaY - PF

? Cive the ProPer Heading'
'l i"i. irt" p"tito"t in landscapc oncntatron

P erform foii.--_ow rn g operattons :

''"" ' 

scending order or date ofjoining and give

tT 
t;;;;#;q9": tata and place tn I 

- .L- r"hre in the ascending order or date ofjornns

' "t"l;*: 
l:,Xf "L* :*g 

j1',".'-l',liilili

]lii,i,l rm *" -u ot"tt 'n 
to""i, 

ond sort the tabre in the ascending order or date ofjoinins

Hii',li .tlf;, *,:," 
oJ 

Xi'o'1, li'J,"qer head,ns

l-l
otuo* J5-togyrJg und formatting above box

c-Fv.el

DesignationDate of

ioining

I an-05

OcG10

Jan-O5

Dec-09

SalarY I

10000

20000

15000

25000

Name

Rahul- Accoq413g

;,"* 
\

I Nilcsh

I Bnartl--

I

Clsrk

Manager

proierlreadine

I. H'f;l :*l*:lLl''o't'il'fi 
uno'un" o"n'o"

l) Pre'are followint*t"t*::j

workheet
2) Enter

70



Perform following:-
a. Calculate Average and High score of each player using AVERAGE & MAX tunction
b. Calculate total scorc ofeach match using SUM function.
e. Sort above r€cords in desceoding order on the basis ofaverage.
d. Take the printout in landscape orientation

4) Prepare thc Mark sheet of lT subject on the basic of3 Unit test. Each of30 Marks and pcrform following,
L Calculate total marks, Average and Grade
2. Auto format to the above table.

3. Takc thc printout
5) Prcpare the multiplication using

6) Create

Perform following oPerattons: -

I tl1'nfri*l'.'Pront Report"

c. Take the Pnntoul

?) Draw Pie
excel sheel

I l*+it[*m ru*ff:*l, S f*i)lixr' 
.,,.,,,,,* n*. *,h,he, is, . r,heir m. vies

: T*f*+:g#'qggg;**"r ;**':'-'

^i",,'#[ln:,'n1';1: 
;:l'iX:; o.;"'*

rhrrt of follow

Oler- Maiden Runs Wickets
Bowler ).2 3

l0 2
36 z

Ishant
l0 1_

9_

_s

0

48 2_

t
0

l0
Hatb!3134-

l0

l0
Mishra

Yuv131-
43

7t

l) Relative cell reference

and column chart ln CEL the

Month Net Sales Acturl Cost Prolit

Jan. l0 22000 18000

Feb. l0 245005 95 55

24850
Mar. l0 32450

Wlckets



2. Create the followilg slide.

ICAT PVT LTD

. COURSES . FEESSTRUCTURE
,/ c .:. 1500

r' C++ .:. 2500

r'vB *2000
/oRACLE n3000
r' JAVA .:.4000

l. Change the bullet styl€ in thc first and the second level.
2. Change the case ofthe first level text to upper case and sccond level text to lower case.(By using

Change Case option)
3. Change the attribute ofthe text to: Font : Arial, Font Style : Italics, Size:20
4. Justify the text.

3. Select the l0 slides of your choice. Apply the following settings and write the steps you have perform in each
options.

o Insert page number in each slide
o Timer should be displayed during execution.
o Change the backgound color ofeach slide.
o Set the interval timc for eaah slide to be displaycd.
o Use Flash bulb animation in you! presentation.
o Sclect a Color Schcmes ofyour choice,
o lnsert Chart in one ofyour slide.

Insert a table in your presentation


